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IS Guidelines

for International Students

IS - Information System of Masaryk University

http://is.muni.cz
LOG IN - http://is.muni.cz
Switch language into English
cesk i
Verejné sluzby Informacniho systéemu /7

= 1S MU

Log in

Click on ,Personal administration of Information System MU", and type in your login
(u€o - university student number) and primary password (sent by post to you)

cesky | in English

Open Services of Information System
L vt

IS.MUNI.CZ

LOG IN
E-APPLICATION

| sryk University's Web :‘_ ! (;\//



http://is.muni.cz/
http://is.muni.cz/

You need to know these short basic information to go smoothly through the semester. For advanced
application please see the Help section in IS MU.

First, please read through help section titled as 'Getting Started with is.muni.cz as a Student'.

Personal Administration — Help — Student .. Getting Started with is.muni.cz as a Student

SYSTEM - CHANGE PASSWORD

Change your primary MU password (it can be generated/created only by coordinators)
Change your secondary MU password (everyone can generate/create)

MASARYEK UNIVERSITY INFORMATION SYSTEM

System - Administration

15 MU > Pasonal Administration » System - Administrati

HIGHLIGHT

Settings
IS.MUNILCZ
DRILL) ‘ou can customize the 1S design, your personal page, ete. and setthe System to send you e-mail notifications. System seftings
M“(I‘vﬁL Use
PEOPLE
Mipe
STUDENT
Lnange passworg
TIMETAELE han 2 password
COURSES 3 me =
STUDIES ; o _ ; o
ENTRANCE Long-running applications (and their possible on-demand termination)

EXAMS Running processes (and their possible on-demand termination)
Wy 1S access log

NOTICEBOARD ]
DISCUSSION Remqte client IP addr.ess . .
Dwration of my operations at is.muni.cz
PERSONAL

Tips on how to solve authentication problems
MEET PEOPLE Security risks
DEPOSITORY
MY WEB Log out
DOCUMENTS Far information an how to log out of the System, goto Help -- Other -- Accessing System -- What shall | do to log out ofthe System?

ELPORTAL .
PUBLICATIONS Rules regarding the use afthe System
IS photographs use
SHOPPING
CENTER General
SCHOLARSHIP

DORMITORY System workload forecast
T System workload degrees

SYSTEM The number of times the system has been accessed since March, 1995: 3.173.899.588.
31.274 users logged in and 1.989.752 aperations took place yesterday.
DESIGN 1.815 users have heen active on the server aver the last & minutes and 9.580 operations have taken place.

HELP As oftoday, the |3 MU data pool contains 43.247.561 files of the total size of 7,2 TB.

Password

The primary password is used exclusively for logging into the Information System (IS MU) and the Inet
one (Inet MU) located at https://is.muni.cz/auth/ and https://inet.muni.cz/ respectively. Inet offers services
chiefly relevant to the Masaryk University staff. The primary password should not be used for logging into
other systems. This also applies to other school sites and e-mail accounts, for which you should use your
secondary password.

To change your primary password, use the following path:
Personal Administration — System — change my password

Please make sure that you always take special care of your primary password and do your best to prevent it
from any misuse. In this respect, it is important that you not share it with anyone else or send it anywhere in
an unencrypted format (e.g. via e-mail).

You should never allow your browser to save your password either. If you do so, anyone working with the
computer when you are not around will be able to log into IS under your profile.



The MU secondary password is usually required for other services using IS MU authentication means such
as school e-mail accounts working with IMAP and POP3 protocols, the services offered at Comenius Computer
Study, WIFI Eduroam authentication, etc.

You can change/specify your secondary password using your primary one directly in IS MU on the page you
use for changing your primary password:

Personal Administration — System — change my password

Please make sure that your secondary password is different from the primary one, as the former is
sometimes transferred over networks in an unencrypted form, which makes it more vulnerable.

IS MAIN PAGE

IS main page (Leftmenu, Mainmenu, Rightmenu). To return to the main page, click on IS.MUNI.CZ

Zesy |in English =

MASARYK UNIVERSITY INFORMATION SYSTEM
Personal Administration

1S MU > Personal Administration

Search | (%) Help Aktudlné
Mail

— Simplified mode | Expand all sections
MY MAIL

PEOPLE B
My Mail +, People
STLOENT) Send mail, Person search , My Personal Page Noticeboard
TIMETABLE "
COURSES N 190=0) 0= favourite
STUDIES Student =
ENTRANCE _51 = Invitations
- Q Grades, Examinations, Motebooks, Redqistration and enrolliment, Seminar qroups , Study Materials -
EXAMS & 0=B)0= favourite
NOTICEBOARD =
DISCUSSION Timetable +, Courses (+, Studies +, Admission Procedures Advertisements
PERSONAL Wty tirmetable, Find a course, Browse ternplates, Terr Calendar, Lists of topics dhesis, dissetation, ete), Aoplication submission 0= B 0= favourite
MEETEECRLE Discussion group
DEPOSITORY Noticeboard, Invitations, Advertisements, Discussion group
MY WEB Postamessage on Maticeboard, My messades posted on Maticeboard
DOCUMENTS
0l
PUBE::PA-TFI{JSIS_ $ Personal Section &, Job market, Contacts
SHOPPING Check and change vour personal dats, Telephone directory, Depariment
CENTER
S‘)I;":I;Gﬁﬂgﬁ Meet People (Schoolmates) &, Graduates
i EVEIIITS Wty Friends, Classes, Blogs, Bookmatks, Activities, Add bookrnark, All my favoutite bookmarks E-vote
SYSTEM
DESIGN File Depository, My Web, File Manager &, Documents EvEnts b
HELP Upload afile into sormeone else's Depository, Change expiration date last20.3.2012 18:32
users 1801
operations 9774 Activities
EIEurta . Drill &, Publications
hity Publications Bookimarks

10 za poslednitiden

IS News

g Shopping Center. Scholarship . Accommodation ), Canteen

Wy arders | My scholarship, Account number, Dormitory application and its status, Hodnoceni stravovacich zafizeni, Visledky, Zaslani podnétu Sk

Cards, Personnel Groups, E-vote, Prejects, Printing from IS




MY MAIL

Your university e-mail inbox.
Your e-mail address contains your login 000000@mail.muni.cz

|»

®
MASARYK UNIVERSITY INFORMATION SYSTEM
Personal Administration
+ 15 MU > Personal Administration
HIGHLIGHT _
ISMUNLCZ | _Search | @ Help Aktualné

o Mail
AL Sirplified mode | Expand all sections @
My Mail People &
SILEENT i Send mail, irson search , My Personal Page Noticeboard

TIMETABLE .
CONRSES 180=[3 0= favourite

We strongly recommend to set up redirection of e-mails coming to this IS inbox to your personal e-mail
address! You can also change the first part of the e-mail address. (in the Settings)

- 18 MU > Personal Adminishation = by bail
HIGHLIGHT (hledat Q@
) Mew il Contacts | Folders and Limits) Settings Help and rules
IS.MUNLCZ
o ol The rnessages occupy 32 % ofthe available space.
MY MAIL Simplified version
STUDENT
TIMETABLE Mark: all, none | Messages in this folder: | the iterns zelected b Operalmn:l remove j Ok
COURSES
STUDIES 2945378910An
ENTRANCE . Sender v|a 7 «Subject v | || Threads v | o Date ¥ |a Size v|a

NOTICEBOARD

All students and staff can publish important announcements in the main section, and invitations or
advertisements.

®
MASARYK UNIVERSITY INFORMATION SYSTEM
‘ Personal Administration
. I§ MU > Pagonal Administration
HIGHLIGHT Aktuilng
tualn
ismoncz | _Search | (3 Help 2
(®. DRILL) My Mail
= Simplified mode e
MY MAIL Simng | Expand all sections @ 278 nedte
o ledni sdéleni 20. 3. 201
REoRLE My Mail &, People & posiedniSdgieni20.3 2012
STUDENT
Send mail, Person search , My Personal Page Noticeboard
TIMETABLE R
COURSES favourite
STUDIES 8! Student + !
ENTRANCE ~ ~~ Grades. Examinations. Notebooks, Reaistration and enroliment, Seminar aroups . Study Materials .
EXAMS . ’ ' ) ' . 0x[D 0 favourite
NOTICEBOARD X .
e ﬁ Timetable +, Courses +, Studies +, Admission Procedures + Advertisements
PERSONAL My timetable, Find a course, Browse templates, Term Calendar, Lists oftopics (hesis, disseration, etc), Application submission 0x D 0x favourite

MY WEB * ESF (32), MU (51), Plkamy:
DOCUMENTS ESE MUY, ...

MEET PEOPLE Discussion qroup
DEPOSITORY Noticeboard, Invitations, Advertisements JDiscussion grou
m rd, My messaqes posted on Noticeboard



mailto:123456@mail.muni.cz

PEOPLE

Search for contact details and other information of all university students and staff.

[ ]
MASARYK UNIVERSITY INFORMATION SYSTEM
Personal Administration
- 1S MU > Parsonal Administration
HIGHLIGHT Aktuilng
5 tualn
isaoncz | _Search | (% Help &
o DRILL) Ky Mail
Simplified mode | Expand all sections @ .0 50
i sdéleni 20. 3. 201
wystai S posiean adilen 20,3, 2012
STUDENT s P r P ; :
TIMETABLE
COURSES I 190x[) 0x favourite
STUDIES 6! Student + z
ENTRANCE [\ Srades, Examinations, Notebooks, Reaistration and enrolment, Seminar groups . Study Materials & iniations
EXAMS ) ) : : % 0x[)0x favourite
NOTICEBOARD . . s i
DISCUSSION E Timetable +, Courses +, Studies +/, Admission Procedures + sement
PERSONAL My timetable, Find a course, Browse templates, Term Calendar, Lists of topics (thesis, disseration, etc), Application submission 0x [ 0x favourite
MEET PEOPLE iscu
DEPOSITORY Noticeboard, Invitations, Advertisements, Discussion group
MY WEB rd, My messaqes posted on Noticeboard * ESF (32), MU (51), PIkamy.
DOCUMENTS ESE MY, ....

PERSONAL

You can edit your personal details here (e.g. telephone or contact address, in case you move)

Please note the IS might notify you (in red blinking letters) to ,check and confirm" your personal details, to
change/enter your identification number (provided at birth in the Czech Republic), which you obviously do
not have. Please ignore the notification. Only students from Slovakia might have the identification number
(,rodnédcislo"), in that case, please fill it in.

®
MASARYK UNIVERSITY INFORMATION SYSTEM
Personal Administration
- 1S MU > Parsonal Administration
HIGHLIGHT Aktuilng
5 tualn
isaoncz | _Search | (% Help &
o DRILL) By Mail
Simplified mode pand all A
MY MAIL Simplified m | Expand all sections @ 278 neltenich
y p i sdéleni 20. 3. 201
PEOPLE My Mail . People & posledni sdéleni 20. 3. 2012
STUDENT A
Send mail, Person search , My Personal Page Noticeboard
TIMETABLE
COURSES I 190x D) 0x favourite
STUDIES 6! Student + z
ENTRANCE [\ Srades, Examinations, Notebooks, Reaistration and enrolment, Seminar groups . Study Materials & iniations
EXAMS ) 3 g : % 0x[)0x favourite
NOTICEBOARD . . s i
DISCUSSION Timetable +, Courses +, Studies +/, Admission Procedures + sement
Mytimetable, Find a course, Browse templates, Term Calendar, Lists of topics (hesis, dissertation, etc), Application submission 0x [ 0x favourite
MEET PEOPLE iscu
DEPOSITORY Noticeboard, Invitations, Advertisements, Discussion group
MY WEB Posta message on Noticeboard, My messages posted on Noticeboard * ESF (32), MU (51), Plkamy:
DOCUMENTS ESE MY, ....



STUDENT

You can find here the following:

Registration and enrolment in courses and seminar groups

Examination dates, obtained grades(teachers enter grades in the IS)

Study materials (e-learning)(teachers place study materials, students can upload homework)

VIAS K UNIVERSITY NFORMA N
l Personal Administration
1S MU > Persongl Adminigtration
HIGHLIGHT >
isaoncz | _Search | (% Help Aktuilné
e sy Mail
DRILL) f je | Expand all sections @ viarre
Y MAIL 278 nedtenych
X i sdéleni . 201
REQPLE > My Mail &, People G posledni ni 20. 3. 2012
STUDENT ] Send mail, Parson search , My Personal Page Noticeboard
TIMETABLE %
STUDIES L_Student = z S
ENTRANCE Grades, Examinations, Notebooks, Reqgistration and enroliment, Seminar groups , Study Materials < invtations
EXAMS = 0x[)0x favourite
NOTICEBOARD . _ . =
DISCUSSION E Timetable +, Courses +, Studies +/, Admission Procedures Advertisements
SO My timetable, Find a course, Browse templates, Termn Calendar, Lists of topics @thesis, disseration, etc), Application submission 0x[D 0x favourite
PERSONAL My timetable favourite
MEET PEOPLE S = 5 = 2 Discussion group
DEPOSITORY Noticeboard, Invitations, Advertisements, Discussion group
MY WEB Posta message on Noticeboard, My messages posted on Noticeboard * ESF (32), MU (51), Plkamy:
DOCUMENTS ESE MUY, ....

Homework Vaults
As soon as they are open, you will see Homework Vaults you can access in the course menu.

FI:PV181 Laboratory of security and applied cryptography | 7 Contract «
Seminar P¥181/01 Ut 14:00—15:50 G209 m Cancel enrollment/enroll in another, Z. Riha 3 credits
Discussion Graups | Group 07 type of completion: colloguium
Homewaork Vaults «
01 Intro
Study Materials (7 nedtenych) starsi « Catalogue
File Wault
Schoolmates
Operations

Remove from registration/enroliment
Change type of completion
Seminar Groups

Provided you wish to upload a file, click on Ij If your assignment spans several files, create a new folder

using . Your file or newly created folder should bear your name (it is not possible to upload several files
of the same name, though). After uploading the file(s), you can re-write it (them) with a newer one(s) or
delete it (them) any time you see fit.

As regards the default access rights set for your files and folders, you need not change these. The access
rights of the Homework Vault, or rather the folder into which students are requested to upload their
assignments, may be pre-set so that the assignment uploaded can only be read by the student
himself/herself (and his/her teacher) or by him/her, the teacher and other students. To find out which of
the two options has been chosen, see the folder description.

e ROPOTs

The ROPOT (acronym standing for Revision Opinion POIl and Testing) applications can be filled with
questions that students are then asked to answer. Finally, the System saves their answers and evaluates
them automatically.

If there are ROPOTs for you, you will see the link ROPOT (Revision, Opinion Poll and Testing)



F:PV181 Laboratory of security and applied cryptography | Contract «

Seminar PV181/01 Ut 14:00-15:50 G209 = Cancel enrollment'enroll in another, Z. Riha
Discussion Groups | Group 01
Homework Vanlts -

3 credits
type of completion: collogquium

ROPOT (Revision, Opinion Poll and Testing) I
otudy Waterals Catalogue &
File Wault

Course packages of topics -
Remove from registrationfenroliment
Change type of completion
Seminar Groups

Select the ROPOT application and when you are ready to start the test click on I want to compile the first
question set

e Notebooks
The notebooks are used for storing messages for students or their interim results, scores, etc.
To browse the contents of notebooks, use the following path:

Student — Teaching .. Information from Notebooks

or access it directly from the Course menu.

e Examination dates and reservations
You can see the link as soon as the examination dates are published.

FI:PV181 Laboratory of security and applied cryptography | Contract

3 credits

Discussion Groups | Group 01 type of completion: colloguium

Homework Vaulis «
Study Materials (7 nectenych) starsi «

File Vault Catalogue &
Schoolmates
Operations

I Examinations I

To reserve a slot on a date, click on 'details' of the date and then on 'Reserve a slot on the examination
date' or directly click on 'attempt to reserve a slot'.

no slot details Tue 17. 12. 2013 10:00 D1 (both examination and resit), reservations: 0, maximum number of students: 7
resenved WRITTEN MULTIPLE CHOICE TEST, EVERYBODY WHO PRESENT THE PROJECT HAVE TO WRITE THE
by you TEST, OTHERS CAN AS WELL

Posted: 19. 9. 2013 17:12, L. Pekarkova !affempf to reserve a slot ,'.'_||




e Grades, types of completion, ECTS credits
You can see recent activity in the top of the page. You can also find evaluation of the course by clicking on
name or you can click on ,,Courses Enrolled and Grades Obtained" to see all your grades in one.

— -
I-)R"'L I [ all | E-mail notifications | Vice -
MY MAI -
PEOPL = 1207 2012 Grade: Z z (credit) DXv_POMY Pomoc pfi wwuce, Bo. Katefing Kocianovs =
TEACHE = 1005 2012 Grade: A z (credit) ROMPOIBEX] Pripravny jazykovy semindf Il Mo Wetod&) Folasek -
14 2 2012 4% doe hdor i Snalelk PR D I
SUPERVISO® Grade Pz foredity [ D e entace na adborneny Sominait -
PUBLICATIONS
STUDENT EOUISES n
[ FF:ROMPOIBXJ Preparatory Language Seminar Iﬂ Shal «
TIMETABLE
COURSES ) ) "
STUDIES ngmar.HOMF'OIEHXJfDQ St 19 1D—2q.45 K22 m, M. Polagek A 4 credits
ENTRANCE Discussion Groups (3 unread) | Skuping 02 type of completion:: examination
EXAMS Study Materials (4 unread) older ~
~ ) File “ault
NUTICEBUAI_?D Spolu#dei Catalogue 71
DISCUSSION Operations
PERSONAL Seminat Groups
MEET PEOPLE Examinations
ALUMNUS
nd of term End of studies
Evaluate a Doctoral Student _61 Grades and Credits Obtained During All My Studies and b
OUrses Ehrolled In and Sranes Detained Q Grade Average
e Course-Field Assaciation
Course Opmlon Pall - studems anonymous nent of Check My Studies
courses Einal State Examination and Thesis/Dissertation Archive
When arm | excused? Diploma Supplement - print preliminary version

Retrieval Box

Teachers enter grades directly into your IS profile, when you fulfil course requirements or pass/fail exams.

There are 3 types of grades&course completions used at Masaryk University:

. A, B, C, D, E (pass),or F (fail) - for courses with the type of completion ,zk"(zkouSka - examination) or ,kz”
(klasifikovanyzapocet — graded credit)

e P (pass/requirements fulfilled)or N (fail) = for courses with the type of completion ,k™ (kolokvium - colloquium)

e Z (pass/requirements fulfilled)or N (fail) = for courses with the type of completion ,z"(zédpocet - credit)

Exchange students - please see the document,,Grading System at MU" availableon the OIS website,

to read more details about the transfer and recognition of various types of grades at your home universities

The ECTS (European Credit Transfer System) is used at Masaryk University.

TIMETABLE

Lenka Buzoganovs (uéo 340023)

Personal Admmlstratlon
1S MU > Parsonal Adminigtration
HIGHLIGHT T
1S.MUNLCZ _Search | (% Help Aktuilné
© f | Expand all sections @ a
ORILD) ng mods :
MY MAIL - 278 neétenvch
PEOPLE . posledni sdéleni 20. 3. 2012
i ? My Mail «, People &
STUDENT Send mail, Person search , My Personal Page oticeboar d
& - Hoticeboard
COURSES 3 190x [ 0x favourite
-rer Student + Z ior
ENTRANCE Grades, Examinations, Notebooks, Reqistration and enrollment, Seminar groups , Study Materials B %
EXAMS [\ Grades, , Notebooks, 3 L 4 % 0x(0x favourlte
NOTICEBOARD . e i s
DISCUSSION . Courses +, Studies +/, Admission Procedures Advertisements
PERSONAL - &P a course, Browse templates, Term Calendar, Lists of topics Qhesis, dissertation, etc), Application submission 0x[D 0x favourite
MEET PEOPLE S = = ~ = A Discussion group
DEPOSITORY Noticeboard, Invitations, Advertisements, Discussion group
MY WEB Posta message on Noticeboard, My messages posted on Noticeboard * ESF (32), MU (51), PIkamy.
DOCUMENTS ESE MU,

My timetable(and then click on My personal timetable - Show timetable).

its

Timetable (of a course — make sure you set up the right semester and faculty - in the top right corner of the

screen).

(Note - you can see timetables of courses among detailed information after clicking on course
codes.)(Note - timetables will be published only at the beginning of every semester.)

Term calendar by faculties(detailed academic calendars of faculties)

Czech Abbreviations: .

Po = pondéli = Monday, Ut = (tery = Tuesday, St = stfeda = Wednesday, Ct = Ctvrtek = Thursday, Pa = patek = Friday
Jaro = spring (semester), Podzim = autumn (semester)



COURSES

i5

w J Personal Administration

HIGHLIGHT
IS.MUNLCZ

ORILD

MY MAIL
PEOPLE

STUDENT
COURSE
oo

ENTRANCE
EXAMS

NOTICEBOARD
DISCUSSION

PERSONAL
MEET PEOPLE

DEPOSITORY
MY WEB
DOCUMENTS

P

Browse term calendars of all faculties(to see when the registration/enrolment/exam periods begin and finish)

MASARYK UNIVERSITY INFORMATION SYSTEM

1S MU > Parsonal Administration

=

=
A

My Mail «+, People &

Search | (2

‘_\l
E

Send mail, Person search , My Personal Page

Timetable |, Courses |
My timetable, Find

Noticeboard, Invitations.

I

. Studies +, Admission Procedures +
e templates, Term Calendar, Lists oftopics (thesis, disseration, etc), Application submission

Advertisements, Discussion group

, My messages posted on Noticeboard

Browse catalogue (of all courses taught at MU)

Please note that here you can find all courses taught at MU, with their names translated into English,
althought they might be taught in Czech or other languages. To see lists of courses taught in English

d mode | Expand all sections @

and any foreign languages, go to http://www.fi.muni.cz/international/courses.xhtml.en

HIDE PANEL

Aktuilné

Ty Mail
278 Y

negtenvch
posledni sdéleni 20. 3, 2012

Noticeboard
190x [ 0x favourite

livitations
0x[0x favourite

Sement:
0xD0x favourite

Discussion gqroup



COURSE REGISTRATION AND ENROLMENT
Click on the link STUDENT.

Make sure you set up the right semester and faculty — in the top right corner of the screen.

(#) =11 Autumn 2015| 1
T

Click on ,Register for or Enroll in Courses"®, and then ,Add courses by entering their codes".

STUDENT

TIMETABLE
COURSES
STUDIES
ENTRANCE
EXAMS

NOTICEBOARD
DISCUSSION
PERSONAL

MEET PEOPLE
ALUMNUS

DEPOSITORY
MY WEB

Courses
@ Mo courses enrolled in

During studies

a i

Start of term

ent Operations studies

T
Physical Education Courses
Enroll in a serninar group or cancel your enrallment
Erowse groups
Exchange

My schoolmates the same field of study/programme of

Make me public v pfedmétu

Docurnent Office

Submit a new application

My documents - application status
Staze a pobyty

sl 15 1817

34 20 21 22 23 24
35 27 26 29 30 3
Select date

HIDE PANEL

Casova osa Lo je v Kalendaf?

My Mail

Noticeboard
153= B 0= favourite

Invitations
0= B0= favourite

Enrollment histary
Apply for course-repetition exernption Tuition Fees
Wiew Tuition Fees

Apply for Being Enrolled in the Term

Add courses Changes

Cancel course registration/enrallrment

QOther

Enroll in courses successfully registered for

ESF: ternplate
Tip: reguired PE

Change type of completion
Change credit value

Add courses to repeat
Prepare a registration batch (for the course hunt)

All faculties -

Registration rules £

Reprocess registration period
Enrollment in Seminar Groups
Course Catalogue

Browse termplates of faculties

Offer for students of all faculties

Choose the faculty in the left pull-down menu, enter the coursecode, and click on ,Specify"

urses

cuug ~ Rezssol

Lodas

TOU CAMN SN sy

Tollowed by %

1 Specity ]

0OEs SEpardlen Oy Spaces, Tou w10 enber parl(s) of a codefs)

Czech abbreviations

LF: Lékarskafakulta = Faculty of Medicine
FF: Filozofickafakulta = Faculty of Arts

PrF: Pravnickafakulta = Faculty of Law

PFF: Prirodovédeckafakulta = Faculty of Science

FSS: Fakultasocialnichstudii = School of Social Studies

PdF: Pedagogickafakulta = Faculty of Education

FSpS: Fakultasportovnichstudii = Faculty of Sports

ESF: Ekonomicko-spravnifakulta = Faculty of Economics and
Administration

FI: Fakultainformatiky = Faculty of Informatics

CUS: Celouniverzitnistudia = CESP (Central European Studies Program)

If the abbreviation of the faculty is not available, it means that the registration period of this faculty is
over. Check the term calendar to know when the enrolment and enrolment changes period starts (=

periods, in which you can register for courses again).

Tick the chosen courses and save changes.

Pleasze resd: Help —= Student --» Register for and Eoroll in Courses 71

The figure to the left of '/ represents the number of students currently requesting enroliment
wehile the figure to the right of it stands for the maximum number of students alloweed to
enroll inthe course. Provided the latter is unlimited '-' is used

HOTE! The

(i

If noc

US:CZ550 A intercultural Communication

11025

anges will not be saved unless you click on the 'Save changes' button. Please
ensure that thisgourses with empty check boxes on the left sre those that you do not wish

tPm ones with the check boxes selected are those that you wish to enroll

ta enrall in vwhile ths

ourse was found, it means:
you chose the wrong faculty

you typed in a wrong code

the course is not offered in this term

After saving changes, you can see the following table of registered courses.



MY MAIL
PEOPLE

(") saved successfully.
STUDENT (\J) ¥

“METABLj Courses currently registered for or enrolled in:l

COURSE
STUDIES Course < =
el Further information - Enrolled Requesting Position
EXAMS  FSS:EUP431 m Energy Policy of the EU not possible zk 5 credit(s) 5/-
MON 14:00 geieashuisirimm registration/enroliment cancellation Preference: not given
NOTIGEBOARD The course ijoffered to the study fields other than yours Numbers: 0/4/
DISCUSSION |y, can app! - "0 do 30. 9. 2012 v¢.
PERSONAL  Fss:50C755 11 General sociology no zk 10 credit(s) 2/20
Tue 10:00-11:40 U36 1 reqistration/enroliment cancellation Preference: given
MEET FEOLLE Numbers: 0//
DEPOSITORY  pgg:50C755a 1 Seminar to General sociology no z 5 credit(s) 2120
MY WEB registration/enroliment cancellation Preference: given
DOCUMENTS Numbers: 0//
ELPORTAL FSS:80C756 m1Research Methodology no zk 10 credit(s) 4125
DRILL Tue 12:00-13:30 U35 2 registration/enroliment cancellation Preference: given
Numbers: 0//
PUBLICATIONS
FS$8:80C756a 11 Seminar to Research Methodology no Z 5 credif(s) 2/25
SHOPPING "™ Tp; 10:00-11:40 U34 21 registration/enroliment cancellation Preference: given
CENTER Numbers: 0/
SCHOLARSHIP . e
DORMITORY rotal 0 credit(s) 35 credit(s) [z 2; zk: 3] (%!

EVENTS you will not be enrolled in the courses containing not possible in the Enrolled column
SYSTEM Provided you still insist on your enroliment, apply for being granted an exception with the
DESIGN teacher of the course

e

Some courses are not enrolled automatically by the IS, and you can see a comment in red:
,offered to the study fields other than yours" or ,not meeting the prerequisite™ or ,you cannot eroll in the
course since there are no more vacancies in it"

In that case, click on ,Submit enrollment permission/exception application® (If this link does not appear, it
means the period, in which you can apply, is ahead/over.)

In the window that appears, write and send text (= the application for exception)
to the teacher. Mention there the following:
e The name of your home university and country
e Your field of study on your home university
e In which year of study you are
e How long are you going to study at MU, through which program (CESP, Erasmus, ISEP, Erasmus
Mundus, bilateral agreement, ...)
e Who is your departmental coordinator
e If the course was written and approved in your learning agreement
e Any relevant reasons and motivations, why you need/wish to attend the course

After submitting this enrolment permission/exception application, go to the class of the course and ask
the teacher personally. It is best to visit more courses in the first two weeks.

The teacher then decides. Either s/he grants you the exception and enrols you, or not, and might write
you an e-mail with explanation. In that case, you must choose another course.



SEMINAR GROUPS ENROLMENT

It is necessary to enrol in a seminar group, in case the course is divaded into seminar groups. Please note
that you cannot register for a seminar group, if the course has not been enrolled yet.

MASARYEK UNIVERSITY INFORMATION SYSTEM

Register for or enroll in a course

15 MU = Personal Administration » Student

Fleaze read: Help —-= Student --» Reqister for and Enroll in Courses 2
P NOTE: ¥When can | register for courses? (Registration is anly possible during registration periods.)

You cannot register for ar enrall in any courses at any of the faculties now.
Are ol sure you have selected the right term (see the top of the page)?

Legend.

Requested and Confirmed: Specifiywhat type of completion you request and whether your enrollment has already been
the total depends on the type of completion {requirements fulfilled’, 'examination’, ete.). Seminar groups: Ifthe cell conta

it

)
Sy

4

=1| Spring 2012 | +1

b

(shledat

st L 3

T

<! click on Enrallment in Seminar Grou,

i humbeartnumber form,
= (also helow)

Courses currently registered for or enrolled in:

Explore possible problems reading further information

f Confirmed Requested
Code and Name of Course TEGLD L Credits~ Note
GIoups Mnroliment completion type completion type
ESEBPF FIUZ 2Financial Accounting 2 yes S zk g see helow
Tue 9:20-11:00 1 (Citi Hally 2
Group: BPF_FIU2/15 S5t14:35-1615522 0
ESE:BPH MAR1 2 Marketing 1 yes yes zk g see helow
Tue 14:35-16:15 P1 (Citi Hall 2
Group: BPH_MAR1/06 Ct16:20~1T:55 57 a
ESFEEBPH NAPO A Corparate Economics yes yes zk 7 see helow
Thu 8:20-11:00 P1 (Citi Hall 2
Group: BPH_NAPO/03 Ct12:50-14:30 86 A
ESE:BPJ JI4A aForeign Languade i4 - English yes enroll zk 3 see helow
ESFBPM STA2 o Statistics 2 yes yes kz ] see helow
Maon 11:05-12:45 P14 (Citi Hally 2
Group: BPM_STA2/06 C114:35-16:15¥T2 0
ESEBPV VEF1 mPublic Finance 1 yes yes zk g see helow

Tue 11:05-12:45 P1 (Cit Halll =
Group: BPV_VEF1/06 St 12:50—14:30 P3 (KPMG Hally =

CANCELLATION OF REGISTRATION IN A SEMINAR GROUP

Click on the link STUDENT.

Click on ,Enroll in a seminar group or cancel your enrollment®

Courses ERETY T BTARCIRCINT
STUDEN £ 34 20 21 22 73 24
FF:PSA_005 Cagnitive Peychalagy ice - 8 35 27 28 29 30 3
TIM_ETABLE T Select date
COURSES  EgP:pXV_PDPR Preparation of the dissertation ice - .
STUDIES Casové osa  Co je v Kalendaii?
ENTRANCE . "
EXAMS ESF:DXV_POMV Teaching assistance Wice
A ) My Mail
NOTICEBOARD | ESF:DXV_PREZ Research Workshop Vice -
DISCUSSION R —
oticeboar
PERSONAL  ESF:MPH_AEXE Experimental Econormics Vice -
153= B 0= favourite
MEET PEOPLE
ALUMNUS  Start of term During studies Invitations
DEPOSITORY "= Register for and Enrall in Courses My schoolmates the same field of study/programme of 0= 0= favourite
MY WEB History of My Registration and Enrollment Operations studies
DOCUMENTS Physical Education Course Iake rme public v predrmétu Advertisements
ELPORTAL Enroll in a seminar aroup or cancel vour enrollment Docurnent Office 0= B0= favourite
) Erowse groups Submit a new application
SHgE:_'["ég Exchange Mty documents - application status Discussion group

SCHOLARSHIP
DORMITORY

EVENTS

Enrollment histary
Apply for course-repetition exernption
Apply for Being Enrolled in the Term

StaZe a pobyty

Tuition Fees
Wiew Tuition Fees
Stanmwané nanlathkw

ESF, b (131, Off-Tapic:
ESF, MU, ..

PR

nns

Then click on ,registration/enrollment cancelation™
Courses currently registered for or enrolled in:

Course Vice informaci ~ Enrolled Requesting Position

EE:PSA_005 51 Cognitive Psychology

not possible

k 5 credit(s 100/-

Tue 11:40-14:06 C21 1

enrollment exception application

regisiration/enrolimen

Preference: not given

The course is offered to the study fields other than yours.
Seminaf pouze pro fadné posluchace jednooborového studia; 1.rocnik

Tick the chosen courses and click on Cancel.

cancellation

Numbers: 99/0/




= ESEEP. JI4A o Foreign Language 14 - English

wou cannot enroll in the course since there are no more vacancies in it {capacity limit 450, the capacity limit of the course has been exceeded as a result of the students who are ahead of you in line anr
it{imit: 450, your place in line: 5213)
Prerequisites not met: Mot meeting the PJIZA prerequisite (oe

HELP

anroll zhk

for ony), work with the application)

ion appii

time stamg
Fre-Requisites

last request or change of completion type

The course may be enrolled in by 450 students at most.

ESEEPM STAZ mStatistics 2 yes kz
time stamp — ~ " " 77
enrallment confirmed
number of credits confirmed during enrallment
Pre-Requisites
max, 30 cizich studentd; eviteni pouze pro studenty ESF
ESEEPYV VEF1 mPublic Finance 1 yes zk

time stamp

enroliment confirmed

number of credits confirmed during enrallment
Pre-Requisites

& course may be enrolled in by 530 students at most

egistration for or enrollment in the courses selected
v #ou want to apply for the cancellation of your enroliment outside the enrollment
period and that of enrollment changes, click on ‘Cancel my course registration’ balow

Guidelines and explanations of all IS functions.
Provided you encounter a problem, feel free to contact our development team at istech@fi.muni.

MASARYK UNIVERSITY INFORMATION SYSTEM
Personal Administration

- 18 MU > Personal Administration
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TIMETABLE
COURSES
STUDIES
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ELPORTAL
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SHOPPING
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SCHOLARSHIP
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SYSTEM
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operations 9774
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Search | (% Help

3 credit(s)

5 credit(s)

8 credit(s)

5217450
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enrolledi-

enrolled/530

Simpliied mode | Expand all sections @

My Mail . People &

Send mail, Ferson search , My Persanal Page

Student +
Grades, Examinations, Motebooks, Registration and enrollment, Serminar groups , Study Materials

Timetable &, Courses . Studies +, Admission Procedures +
Iy timetable, Find a course, Browse templates, Term Calendar, Lists oftopics (thesis, dissertation, etc., Application submission

Noticeboard, Invitations. Advertisements, Discussion group
Posta message on Moticeboard, My messanes posted on Moticeboard

Personal Section +, Job market, Contacts +
Check and change your personal data, Telephone directory, Department

Meet People (Schoolmates) ), Graduates &
My Friends, Classes, Blogs, Bookmarks, Activities, Add bookmark, All my favourite bookmarks

File Depository, My Web, File Manager . Documents
Upload 2 file into someons else's Depository, Change expiration date

Elportal &, Drill +, Publications
My Publications

Shopping Center, Schelarship . Accommedation +, Canteen
by orders , My scholarship, Account number, Dormitory application and its status, Hodnoceni stravovacich zafizeni, Wesledky, Zaslani podnéty Skhi

Cards, Personnel Groups, E-vote, Projects, Printing from IS &

HIDE PANEL
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Mail

Noticeboard
180=[3 0= favourite

Invitations
0= [3) 0= favourite

Advertisements

0= 0= favourite

Discussion group

Events Lo
last20.3.201218:32

Activities
Bookimarks
10za posledni tyden
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